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['eHHagbeBHa ki,

1. O0mme noJ1oxkeHNs

1.1. Hacrosmee mnonoxenue MyYHUIMNAIBHOTO  OIOKETHOIO  JTOLIKOJBHOI'O
00pa3oBaTeNIbHOTO YUpEeXKACHUS JETCKUM can Jist nerei panHero Bo3pacta Ne 1 «O 3amure
MEePCOHATBHBIX JaHHBIX PabOTHUKOB» (nanee - IlonoxkeHue) pazpaboTaHO B COOTBETCTBUU C
@®enepanbHbiM 3ak0oHOM Ne 149-@3 ot 27.07.2006 T «O0 undopmanuu, MHGOPMALIUOHHBIX
TEXHOJIOTUSAX M O 3ammre MHopMammm» B peaakuuu ot 18 mapra 2019 r, ®enepanbHbIM
3akoHOM Ne 152-@3 ot 27.07.2006 r «O nepcoHaldbHBIX JaHHBIX» B pefakuuu ot 31 gexadps
2017r; Konctutynueinn Poccuiickoii ®enepaunn u  TpynoBbeiM  koaekcoM Poccuiickon
®enepanuu, Y CTaBOM JOUIKOJBHOTO 00pa30BaTENbHOTO yupexaeHus. [Ipu cocraBneHun yuTeHo
[lonoxenne 006 0cOOEHHOCTSX OOPAOOTKM MNEPCOHAJBHBIX JIAHHBIX, OCYIIECTBIsIEMON 0e3
HCTOJIb30BAaHMS CPEJCTB aBTOMATH3aIMK, yTBepxkaAeHHoe [locranoBinenuem I[lpaButensctea PO
Ne 687 ot 15.09.2008r; TpeboBaHMs K 3alMTe NMEPCOHAIBHBIX JaHHBIX NMPH UX 00paboTKe B
WHPOPMAIIMOHHBIX CHCTEMaX TNEepPCOHANBHBIX NaHHBIX, yTBep)KACeHHBIe [locTaHOBICHHEM
IIpaButensctBa Poccuiickoit ®deneparu Ne 1119 ot 01.11.2012r.

1.2. Jlannoe IlomoxeHue ompeaenseT OCHOBHBIE TpeOOBaHHUS K 3aliMre, 00padoTKe,
NOPSAAKY TONYyYeHMs, XpaHEHHs, MHCIOJIb30BaHUA M Tepeladd IMEepPCOHAIBHBIX JIaHHBIX
COTPYIHHUKOB JE€TCKOTO Caja, a TaKKe OTBETCTBEHHOCTh 3a HApYyIIEHHWE HOPM, PETYIHUPYIOIINX
00paboTKy H 3aIUTY MEPCOHATBHBIX JaHHBIX B JIOIIKOJIBHOM 00pa30BaTEIbHOM YUPEKICHHUH.

1.3. TlosnoxxeHue ycTaHaBIMBAET OCHOBHBIE MOHATUS M COCTaB IEPCOHAIBHBIX JTAHHBIX
pabotnukoB B MBJIOY Ne 1, permameHtupyer (GOpMHpPOBaHHWE M BEACHUE JIMYHBIX eI,
onpenenseT npaBa U 00S3aHHOCTH PaOOTHUKOB MO 3alUTE NEPCOHAJIBHBIX IAHHBIX, a TAKXKe
00513aHHOCTH COTPYIHHUKOB IO 00ECIIEUEHHIO JOCTOBEPHOCTH MEPCOHATBHBIX JAHHBIX.

1.4. lenvto HacTosmero IlomoskeHust sBIseTCsl OOeCIeUeHne 3alluThl MpaB U CBOOO
MearornuecKux pabOTHUKOB M OOCITY>KUBAIOLIETO NEPCOHANa P 00pabOTKE UX MEPCOHATBHBIX
JAHHBIX, B TOM YHUCJIE 3alUThI IPAaB HA HEMPUKOCHOBEHHOCTh YaCTHOM JKU3HU, JTUUHYIO TalHY.

1.5. Tlpu ompenenenun odbeMa W COAEPIKAHUS TMEPCOHAIBHBIX JAaHHBIX PaOOTHUKA
aqmuuuctpamuss MBJIOY Ne 1 pykoBomctByetcss Konctutymueit Poccuiickoit ®eneparum,
®denepalbHBIMU 3aKOHAMU U HacTosIKM [lonoxeHneMm.

1.6. IlepcoHasibHBIE TaHHBIE OTHOCATCS K KaTerOpuu KOH(UAESHIHAILHON MH()OpMAIUH.
PexuM KOH(QHUIEHIIMATBFHOCTH MEPCOHATBHBIX JAaHHBIX CHUMAETCS B CIIydasX 00€3THYHMBaHUS
WIN TI0 UICTEYEHUH /5 JIET CPOKa XPAHEHUs, €CIIM MHOE HE OINPEJIEIEHO 3aKOHOM.

1.7. Hacrosmee [lonoxxeHue sBIseTCS BHYTPEHHUM JIOKAJBHBIM HOPMATHBHBIM aKTOM
JOY, o0s3aTenbHbIM ISl HUCIOJHEHUS BCEeMH pPAaOOTHUKAMH, HMMEIOLUMMH JIOCTYNl K
MEPCOHATBHBIM IAHHBIM COTPYAHUKOB JOIIKOIBHOIO 00Pa30BaTEIbHOTO YUPEKICHHUS.
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2. OcHOBHbIE OHATHSA U COCTAB MEPCOHAIBHBIX IAHHBIX PA00THUKOB

2.1. Ilepconanvhuvie oannvle - 1106as nHPOpMAINA, OTHOCAIIASICS K ONPEeICHHOMY WIN
OTIpeNeIieMOMY Ha OCHOBAaHMHM TaKoW WH(popManuu (U3UIECKOMY JUIYy, B TOM YHCJIE €r0
(dbaMumms, UMsi, OTYECTBO, TOJ, MECSIl, JaTa M MECTO POXKICHHUA, a TaKXKe aJpec, CeMeiHoe,
COLIMAJIFHOE, HWMYIIECTBEHHOE TOJIOXKEeHHe, oOpa3oBaHue, mpodeccus, TOXOAbl W Apyras
nHpOpMaIHs.

2.2. [lepconanvhvle Oannvle pabomuuxa - 310 nHHOPMAIHS, HEOOX0UMasl 3aBEAYIONIEMY
JIOY B cBsI3U € TPYAOBBIMH OTHOILEHHMSIMHM W Kacarollasicsi KOHKPETHOro corpyaHuka. Ilof
nHpopmanyeir o pabOTHUKE MOHMUMAIOTCS CBEJCHUS O (haKkTax, COOBITHSIX U OOCTOSATEIbCTBAX
KHU3HU PaOOTHUKA, MO3BOJSIONINE HICHTU()UIUPOBATh €ro JUYHOCTh. [lepcoHambHBIE NaHHbIE
paboTHHKA comep)KaTcsi B OCHOBHOM JIOKyMEHTE IEPCOHAIBHOTO ydeTa PaOOTHUKOB - JIMYHOM
nene paboTHHKA.

2.3. Obpabomka nepcoHanrbHblX OaHHbIX — ITO NEHUCTBHS (ONEpaNui) C MePCOHATEHBIMU
JAaHHBIMH, BKITIOYasi cOOp, CUCTEMATHU3aLMIO U HAKOIUIEHUE, XpaHEeHUE, yTouHeHHe (0OHOBIICHUE U
W3MEHEHHE), WCIOJB30BAHWE WM PACIPOCTPaHEHHE (B TOM 4YHCIE Iepenava) IMepcoOHATBHBIX
JTAaHHBIX.

2.4. Pacnpocmpanenue nepconanibHblx OaHHbIX - TEUCTBYS, HAIPaBICHHBIC Ha Tepenady
MEPCOHATIBHBIX JIAHHBIX ONPEIEICHHOMY Kpyry JuI (1epeaayda nepcoHalbHbIX JAHHBIX) MU HA
O3HAKOMJICHHE C IME€PCOHAJbHBIMU JaHHBIMU HEOIPAHWYEHHOIO Kpyra JHI, B TOM 4YHUCIIE
00HapO/I0OBaHHE TMEPCOHAIBHBIX JaHHBIX B CPEICTBAX MAacCOBOW MH(OpPMALMHU, pa3MELICHHE B
MH(OPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX ~ CETAX WM  NPEJOCTaBIEHHWE  JocTyma K
MEPCOHAIBHBIM JIaHHBIM KaKUM-TTHO0 UHBIM CLIOCOOOM.

2.5. Ucnonvzosanue nepconanrbHulx OanHblX - NEWCTBUS (OIEpannu) ¢ MePCOHATbLHBIMU
JNaHHBIMH, coBepiuaeMblie JIOY B 1ensx NpUHATHS PELICHUH WIN COBEPIICHUS MHBIX JEHCTBUH,
MOPOXKJAIONIUX IOPUIUUYECKHE MOCIEACTBUS B OTHOIICHUHM PaOOTHUKA WM IPYTHUX JIHUIL JTHOO
MHBIM 00pa30oM 3aTparvBaroLIMX MpaBa U CBOOOBI PAOOTHUKA MITH JPYTUX JIMII.

2.6. ObweoocmynHvle nepcoHalvbHvle OaHHble - TEPCOHAJIbHBIC JaHHBIC, JOCTYII
HEOTPaHMYEHHOT'0 KPYTa JIMI K KOTOPBIM MIPEIOCTABIICH C COTJIacUs paOOTHHKA MM Ha KOTOPHIC B
COOTBETCTBUHM C (eaepalbHbIMU 3aKOHAMH HE PACHpOCTpaHsAETCs TpeOOBaHUE COONIOIECHUS
KOH(HUIEHIINATBHOCTH.

2.7. B cocrtaB nepcoHaNbHBIX TaHHBIX paboTHuKa JJOY BXOIAT:

* aHKETHbIC U OMorpaduuecKue JaHHbIC,

* oOpa3oBaHue;

* CBEJCHHUS O TPYAOBOM H OOIIEM CTaXKE;

*  CBEJICHHUS O COCTAaBE CEMbU;

* TACTOpPTHBIE IaHHBIE;

*  CBEJICHHUS O BOMHCKOM YYeTe;

* CBeJCHHUS O 3apabOTHOM MIaTe COTPYAHUKA;

*  CBEJEHHUS O COLIMAIIBHBIX JIbIOTaX;

*  CHENHaJbHOCTB;

* 3aHUMaemasi JOJKHOCTB;

* aJpec MecTa KUTEIbCTBA U Tele(doH;

* MecTO paboThl WK yueObl YJICHOB CEMbU U POJCTBEHHUKOB;

*  coJepiKaHHe TPYJOBOTO JIOTOBOPA;

* TOMJIMHHUKHU U KOIIUHU MPUKA30B;

*  JIMYHOE JIeJI0 M TPYAOBast KHWXKKA COTPYIHHKA,;

*  OCHOBAHHMS K MPHUKa3aM;

* MaTepualibl 1O TMOBBIIICHUIO KBAIM(UKAIMKM M TEPETOATOTOBKE COTPYIHHMKA, €T0
aTTecTalluu, CIy>KeOHBIM paccleOBAHUSM.

2.8. JInunoe neno padornuka JJOY HaxoauTcs B JOKYMEHTAIMH ACIONPOU3BOAUTENS U
COCTOMT U3 CIEAYIOUINX JOKYMEHTOB:

*  aHKeTa;



* aBrobuorpadus;

*  KONMH JJOKYMEHTOB 00 00pa3oBaHHH;

* kaptouka ¢popmsl T-2;

*  Komus MpHKa3a o MpreMe Ha paborTy;

*  TPYyIOBOW JOTOBOD;

* JIOKyMEHTHI, CBSI3aHHBIE C IEPEBOJIOM U MepeMelleHHeM paboTHHKa (KOMUHU NPHKa30B,
3asiBJIeHUs pabOTHHKA U T.I1.);

*  BBINHUCKU (KOMUH) W3 JOKYMEHTOB O NMPHCBOCHUH IOYETHHIX 3BAHHM, YYCHOW CTETICHH,

HarpaxJeHHH TOCYAapCTBCHHBIMU HAarpalaMH;

*  KOIMH HAarpaJHbIX JIHCTOB;

*  aTTECTAI[MOHHBIC JINCTHI;

*  KONHH IPUKA30B O MOOLIPEHUX, B3bICKAHUSAX;

* 3asBIICHHE paOOTHHKA 00 YBOJIEHEHHH;

*  KOmNMs IMpHKasza 00 yBOJbHEHUH;

* 3asgBiieHHME paboTHUKA 00 o3HakomyieHWH ¢ jJokymeHTamu JIOY, ycTaHaBIMBaIOIIUMHU
NopsAA0K 00pabOTKU NEPCOHANBHBIX JaHHBIX PAOOTHUKOB, a TAKXKE O €ro MpaBax M 0053aHHOCTIX
B 3TOH 00J1aCTH;

* Jpyrde JOKYMEHTBl, HaXOXXJICHHE KOTOpbIX B JIMYHOM Jene OyneT MpU3HAHO

11eJI€CO00Pa3HBIM;

* B JHMYHOE JIeJ0 pabOTHHMKA JOUIKOJIBHOTO 00pa30BATENIBHOTO YUPEKIEHHUS BKIIIOUYACTCS
TAaKOKE OMMCH BCEX JOKYMEHTOB, HAXO/SIIUXCS B JIETe.

2.9. Pa3zmemienue Ha opuIMaIbHOM caiite dortorpaduii paboTHUKOB, BUAEO ¢ paOOTHUKAMH
COTPYAHHKH Pa3pemaoT IyTeM IPeI0CTaBICHNS COTIacksi Ha 00pab0TKy epCOHAIBHBIX JaHHBIX
B JIOIIKOJIBHOM 00pa30BaTeIbHOM YUPEKICHHH.

2.10. ITepconanbuble qaHHbIe padoTHHUKA JJOY sBIsAIOTCSA KOH(MUICHIIMATEHON HHPOpMAIHEH
Y HE MOT'YT OBITh HCIIOJIb30BAHbI COTPYAHUKAMHU JOMIKOJIBHOTO 00pa30BaTEIbHOTO YUPEKACHUS B
JWYHBIX LENAX.

3. Hopsgoxk moaydyeHHsi, 00pPaGOTKH W mMepefadyd MEePCOHAJBbHBIX JAaHHBIX
pPaGoTHUKOB

3.1. TTon 06paboTKOIi MepcOHANBHBIX AaHHBIX paboTHuka /IOY nmoHuMaercs noiaydeHue,
XpaHeHHe, KOMOWHHpPOBaHHE, Tepenadya WM J000e APYroe HCIOJIb30BAHUE IMEPCOHATBHBIX
JAHHBIX COTPYIHHUKA JIOIIKOJIBHOTO 00pa30BaTENbHOTO YUPEKICHHUS.

3.2. B nensx obecriedeHus mpaB U CBOOOJ 4eJIOBEKa M TpakIaHWHA MPU 00paboTKe
MIEPCOHATBHBIX JAHHBIX paOOTHHUKA 0053aHBI COOIIOIATHCA CIEAYIOIHNE 00IIre TPeOOBAHUS:

3.2.1. Tlonyuenue, xpaHeHWE, KOMOWHHpOBaHHWE, TIepeaada WIM J000e JApyroe
UCTOJB30BAHUE TEPCOHANBHBIX  JaHHBIX paboTHuka JIOY  MOXeET  OCYIIEeCTBIATHCS
UCKJIIOYHUTENIFHO B IEIISIX 00ecneueHns! COONIOICHUS 3aKOHOB U MHBIX HOPMAaTHBHBIX MPAaBOBBIX
aKTOB, COJCHCTBUS pPaOOTHUKAM B TPYAOYCTPOMCTBE, OOYUEHHH M MPOABIKEHHU MO CIIYyXOe,
oOecrieueHHss JIMYHOW OE€301MacCHOCTH COTPYAHUKOB, KOHTPOJS KOJIMYECTBA M KadecTBa
BBITIOJTHSAEMOM pabOThI M 00ECTICUEHHUsT COXPAHHOCTH UMYIIIECTBA.

3.2.2. Tlpu ompeneneHnn oObeMa U COAECPKaHHs, OOpadaTHIBAEMBIX MMEPCOHATBHBIX
JaHHBIX paboTHUKa 3aBenytoumil JJIOY nomxken pykosoacTBoBaThest Konctutyuuen Poccuiickoit
®enepannu, TpyaoBbIM KOJEKCOM U HHBIMU (eIepalbHBIMH 3aKOHAMHU.

3.2.3. Bce mepcoHanbHbIe JaHHBIE pPAa0OTHUKA TMOJYYalOTCs y Hero camoro. Eciu
nepcoHaNIbHbIe JaHHbIe cOTpyaHHKA JJOY BO3MOYKHO MOJIYYHUTH TOJBKO Y TPEThEH CTOPOHBI, TO
paboTHHUK JODKEH OBITH yBeIOMJIEH 00 3TOM 3apaHee, W OT HEro JOJDKHO OBITh MOIY4EHO
MICEMEHHOE COTJIacHe.

3.2.4. 3aBenyomuil JOMKOIBHBIM 00pa30BaTEIbHBIM YUPEKICHHUEM JTOJDKEH COOOIIUTH
pabOTHHKY O IEJIX, MPENNoiIaraeéMblX HCTOYHHKAX M Croco0ax MONYyYSHHs MEepCOHAIBHBIX
JIAHHBIX, @ TAKXKE O XapaKTepe MOAJICKALIUX MOTYyISHHIO TIEPCOHANBHBIX JAHHBIX U TIOCJIEICTBUIX
OTKa3a COTPY/HHUKA JaTh MUCbMEHHOE COTJIaCHe Ha MX MOJy4YeHHE.

3.2.5. He nomyckaercst noiydeHue u 00pabdoTKa MepcoOHANBHBIX TaHHBIX paboTHUKa JJOY



0 €ro MOJUTHYECKHX, PEIIMTHO3HBIX M HWHBIX YOEKICHUSX W YaCTHOW KHM3HH, a TAaKKE O €ro
YJIEHCTBE B OOIIECTBEHHBIX OOBEIMHEHMUAX WIM €ro MNpo(COIO3HON JAeATeNbHOCTH, 32
HCKJIFOYEHUEM CIIy4aeB, IPEYCMOTPEHHBIX 3aKOHOAATENbCTBOM Poccuiickon denepanun.

3.2.6. PaGoTonarens He UMeEET MPaBO MONy4aTh U 00padaThIBaTh NEPCOHANBHEIC JaHHBIC
paboTHHKa O €ro WICHCTBE B OOIIECTBEHHBIX OOBEIWHEHHAX WM €ro NpodCor3HOM
NEeSITETbHOCTH, 32 HCKIIFOUEHUEM CITy4aeB, IPEIyCMOTPEHHBIX (elepaTIbHbIMKU 3aKOHAMH.

3.2.7. Ilpu npuHATAM pEUICHWH OTHOCUTENHHO pPAa0OTHUKA HAa OCHOBAHWU €0
MEPCOHATIBHBIX JJAHHBIX HE JIOMYCKAeTCs UCIOIb30BAHNE JAHHBIX, TOJYYEHHBIX UCKIIOYUTEIBHO
B pe3YJIbTaTe X aBTOMAaTH3UPOBAHHON 00paOOTKH HITH AIIEKTPOHHOTO TIOTYICHHUSI.

3.3. [IpunnMIBI 06pabOTKH NMEPCOHATBHBIX JaHHBIX padoTHUKOB JJOVY:

* 3aKOHHOCTH LIeJIeH U c11oco00B 00padOTKH NEPCOHANBHBIX JaHHBIX U 100POCOBECTHOCTH;

*  COOTBETCTBHSA Lieieil 0OpabOTKN MEePCOHANBHBIX JAAHHBIX IIEJISIM, 3apaHee ONpeleIeHHbIM
W 3asABJICHHBIM TIpH CcOOpe TMEpCOHAJBHBIX MaHHBIX, a TaKXe ITOJIHOMOYMSIM paOOTHHKA,
OCYILECTBIISAIONIET0 00pabOTKY MEPCOHATBHBIX JaHHbIX;

* COOTBETCTBHS 00beMa U XapakTepa 00pabaThIBa€MBbIX MEPCOHAIBHBIX JaHHBIX, CIOCOOOB
00pabOTKM NepCOHATBHBIX JAHHBIX LIEISIM 00pa0OTKU MEPCOHANBHBIX IaHHBIX;

* JIOCTOBEPHOCTH TIEPCOHANBHBIX JAaHHBIX, WX JOCTaTOYHOCTH I 1ejeid o0paboTkw,
HEJOMYCTUMOCTH OO0pabOTKU NMEPCOHANBHBIX JAaHHBIX, U30BITOYHBIX MO OTHOLICHHIO K LIEJSIM,
3asBJICHHBIM IIpH cOOpE NEPCOHAIBHBIX JaHHBIX;

*  HEJOMYCTUMOCTH OObEIUHEHHS CO3/aHHBIX I HECOBMECTUMBIX MEXIy COOOM 1eneii 6a3
JAHHBIX MH(MOPMALIMOHHBIX CUCTEM NEPCOHATIBHBIX JAHHBIX.

3.4. B ciyuasix, HEMOCPEACTBEHHO CBSI3aHHBIX C BOIPOCAMH TPYIOBBIX OTHOIICHUH, B
cootBeTcTBUH cO CT. 24 Koncrtutynmm Poccuiickoit ®deneparnuii BO3MOXHO IOJIyYCHUE U
00paboTKa JaHHBIX O YACTHOM KH3HH PaOOTHHKA JOUIKOJIBLHOTO 00Pa30BaTEILHOTO YUPEKICHUS
TOJIBKO C €r0 MUCbMEHHOT'O COIIacusl.

3.5. K 06paboTke, nepenadye 1 XpaHEHUIO IEPCOHATBHBIX TaHHBIX PAOOTHUKA MOTYT HMETh
JOCTYI COTPYIHUKH JIOIIKOJIBHOTO 00pa30BaTEIbHOTO YUPEKICHHUS.

3.6. HMcnonb30BaHWE MEPCOHANBHBIX JaHHBIX BO3MOXHO TOJBKO B COOTBETCTBUHU C
LEeJISIMHU, OTPEAEIUBILINMY UX NonydeHue. [lepcoHanbHble JaHHbIE HE MOTYT ObITh UCIIOJIb30BaHbI
B UENAX NPUYMHEHHS HMYLIECTBEHHOTO W MOpPAJbHOIO Bpela TpakAaHaM, 3aTpyIHEHHS
peanuzanuy 1paB U cBoOox rpaxkmaH Poccuiickoit ®deaepanuu. OrpaHndeHue MpaB I'pakIaH
Poccuiickoit ®enepani Ha OCHOBE HCHOJB30BaHUS HWHPOpPMALKMU OO0 HUX COLUAIBHOM
IIPOUCXOKACHUH, O pAacoOBOM, HALMOHAIBHOM, S3bIKOBOHM, pPEIUrMO3HOM M MHapTHHHOM
MPUHAAIICKHOCTHU 3aIPEIICHO U KapaeTcsi B COOTBETCTBHH C 3aKOHOAATEIHCTBOM.

3.7. Tlepemaua mepCOHAIBHBIX JaHHBIX PAOOTHHKA JOIIKOJBHOTO 00pa30BaTEIHHOTO
YUPEXJIEHUSI BO3MOXKHA TOJIBKO C COIJIacusi paOOTHHMKA B CIIydyasX, MPSMO IMPETyCMOTPEHHBIX
3aKOHOJaTesIbcTBOM Poccuiickoit @eneparuu.

3.8. Ilpu mepemaue mnepcoOHANBHBIX JAaHHBIX paboTHUKa 3aBenyroumii JJOY nomxeH
coOII01aTh CAEAYIONMNEe TPEOOBAHUS:

* HE coOoOIIaTh MepCcoOHANbHBIE TaHHbIE PA0OTHHKA TPETheH CTOpoHE 0e3 MUCHMEHHOIO
corylacusi paOOTHHKA, 3a MCKJIIOYEHMEM CIy4aeB, KOIJla 3TO HEoO0XOAMMO B LENAX
MIPEIYNPEXKICHUS YTPO3bI )KU3HU U 3J0POBBIO PaOOTHHKA, a TAKXKE B CIydasiX, YCTAHOBICHHBIX
(benepanbHbIM 3aKOHOM;

* HE Ccoo0maTh IMEpPCOHAJIbHBIC JaHHBIE PAOOTHUKA B KOMMEPUYECKHX MLEIsIX Oe3 ero
MIUCbMEHHOTO COTJIacus;

* MpeaynpenuTh JUI, NOJYJaroIuX MepCOHANbHbIC JaHHbIE Pa0OTHUKA, O TOM, YTO 3TH
JIaHHbIE MOT'YT OBITh MCIIOJIb30BaHbI JHILb B LEJAX, 11 KOTOPBIX OHU COOOLIEHBI, U TPeOOBATh OT
3THX JIMIl TOATBEPXKICHHUS TOTO, 4YTO JTO MpaBHIO cobOmofeHo. Jluma, mnoydaromue
NEepPCOHANIbHBIE ~ JaHHble  paOOTHHMKA,  00s3aHBl  COOJMIOAATH  PEXHUM  CEKPETHOCTH
(xoH(UAeHIHaTbHOCTH). JlaHHOE MOJ0XKEHHE HE PACIIPOCTPAHIETCS HA OOMEH MEPCOHANIbHBIMU
JAaHHBIMU PaOOTHUKOB B MOPsI/IKE, YCTAHOBICHHOM (he/iepanbHbIMU 3aKOHAMM;

* paspemaTh AOCTYN K TNEPCOHAJIBHBIM JaHHBIM PAOOTHHKOB TOJBKO CIIEIUAIBEHO



YIIOJIHOMOYEHHBIM JIMIIAM, OmNpezesieHHbIM mpukazoMm mo IOV, mpu 3ToM yKa3aHHBIE JIHIIA
JOJDKHBI MMETh MPaBO IMOJYy4aTh TOJBKO TE€ IMEpPCOHANbHBIE JaHHble PaOOTHUKA, KOTOpHIE
HEOOXOAMMBI JIsI BBITTOJIHEHHSI KOHKPETHBIX (DYHKITHIA;

* HE 3amnpaliuBaTh UHPOPMALIMIO O COCTOSIHUU 3/I0POBbs paOOTHHKA, 32 UCKIIIOUEHUEM TEX
CBEJICHUH, KOTOPhIE OTHOCSTCS K BOIIPOCY O BO3MOXXHOCTH BBITIOJTHEHHSI pAOOTHUKOM TPYIOBOU
byHKIUY;

* IepenaBaTh EPCOHANLHBIC JaHHBIE PAOOTHUKA TPEACTABUTENSIM PAOOTHUKOB B TTOPSIIIKE,
YCTQHOBJICHHOM TpYZOBBIM KOJEKCOM, W OrpaHUYMBATh 3Ty HH(YOPMALUIO TOJIBKO TEMHU
MEPCOHATBHBIMHI JTAHHBIMH PaOOTHUKA, KOTOPBIE HEOOXOTUMBI ISl BHITIOJHEHUS YKa3aHHBIMHU
MPEICTABUTENIAMHU UX HYHKLUH.

3.9. Ilpu nepenaue nepcoOHaIBHBIX TaHHBIX PaOOTHHUKA (B TOM YHCIIE U B KOMMEPUYECKUX
nensax) 3a mnpexaensl JJOY 3aBemyromuil I€TCKUM CaZoM HE JOJDKEH COOOIIAaTh 3TH JaHHbIE
TpeTbel CTOpoHe 0€3 MUCbMEHHOro corjacusi pabOTHHKA, 3a UCKIIOYEHHEM CIIydaeB, KOT/la 3TO
HEO0XOAMMO B LEJSIX MPEAYNPEKACHNUS YIPO3bl )KU3HU U 370POBBI0 paOOTHHUKA WM B CIIydasx,
YCTAaHOBJICHHBIX (heIepalbHbIM 3aKOHOM.

3.10. Ilepemaua mnepcoHaNbHBIX JaHHBIX pAaOOTHUMKA B TpeAenax JOUIKOJIbLHOIO
00pa30BaTEIBHOTO  YUPEXKACHUS  OCYIIECTBISETCS B COOTBETCTBUM C  JIOKAJIbHBIMU
HOPMATHUBHBIMU aKTaMH YUPEKICHHUS.

3.11. He momyckaeTcsi OTBe4YaTh Ha BONIPOCHI, CBS3aHHBIC C Nepefadel MepcoOHAITBHON
uHpOpManUu 1o TeaeQoHy Uil (akcy.

3.12. Bce Mepsl KOH(MUACHIMAIBHOCTH TP cOope, 00paboTKe U repeaadun nepcoHaIbHbIX
JAHHBIX COTPYAHMKA pACHpPOCTPAHAIOTCA Kak Ha OyMakHble, TaK W Ha JJIEKTPOHHBIC
(aBTOMATHU3UPOBAHHBIE) HOCUTEIW WH(OPMAITUH.

4. ®opmMupoBaHHe U BeJeHHe JMYHBIX e padoTHukos 10Y

4.1. Jluunoe pfeno pabOTHUKA JOMIKOJIBHOTO OOpPa30BaTENBHOIO  YUPEXKACHUS
(dhopMupyetcs mociie U3JaHus MpuKasa o ero npuemMe Ha padory.

4.2. TlepBoHayalbHO B JIMYHOE [EJI0 TPYNIUPYIOTCS JOKYMEHTBI, COJEprKalue
NEePCOHATIbHBIE JJaHHBIE pa0OTHUKA, B OPSIKE, OTPAXKAIOLIEM IIpoliecc IpueMa Ha padoTy:

. 3asBJICHUE Pa0OTHHKA O IpHEMe Ha PadoTy;

. aHKeTa;

. aBTOOHMOrpadus;

. XapaKTePUCTHKA-PEKOMEH/IAIINS;

. KOMUsl TpUKaza o npueéme Ha paboTy B JOMIKOJBHOE 00pa3oBaTeIbHOE
YUPEKICHUE;

. pacnucka  paboTHuKa 00  o3HaKOMiIeHMH ¢ JokymeHTamu  J[OVY,

YCTaHABJIMBAIOIIUMHE MOPSII0K 00pabOTKH MEPCOHAIBHBIX JaHHBIX PAOOTHUKOB, a TakKe 00 €ro
npaBax 1 00s3aHHOCTAX B 3TOM 00JacTu;

. pacmimcka pa0OTHUKA 00 O3HAKOMJICHHHM €r0 C JIOKAIbHBIMH HOPMAaTHBHBIMHU
aKTaMU JIOIIKOJILHOTO 00Pa30BaTeILHOTO YUPEKIACHHS; BHYTPEHHSIS OIUCH.

4.3. Bce JOKyMEHTBI JIMYHOTO JIeJIa TOAIIUBAIOTCS B 00JI0KKY 00pa3iia, yCTaHOBJICHHOTO B
JIOITIKOJTBHOM 00pPa30BaTEIbHOM YYPEXKICHUU; HA OOJIOKKE JOJDKHBI OBITh (DaMuIUsl, WM,
OTYECTBO COTPY/THHKA.

4.4. JlnmyHoMy Jelly TIPUCBAMBACTCS HOMEpP, KOTOPBIH (DUKCHpYyeTCs B KypHAle ydera
JTWYHBIX Jes. Homep JIMYHOTO [iena COTpyAHHUKA JIETCKOTO cajia MPOCTABIISIETCS B BEPXHEM JICBOM
yTIIy OOJIOKKH JIea.

4.5. K aHkeTe B TUYHOM Jielie mpukienBaeTcs Gororpadus paborHuka (6€3 roJoBHOTO
ybopa) ¢opmara 3x4.

4.6. B nuunom gene pabornuka JIOY BemeTcsi BHYTPEHHSISI ONKCh, KyAa 3aHOCSTCS
HAaMEHOBAHHS BCEX MOJIIMTHIX IOKYMEHTOB, J1aTa MX BKIIOYCHHS B JI€JI0, KOJHMYECTBO JINCTOB, &
TaKXe J1aTa U3bATUS IOKYMCHTA M3 JieJia C yKa3aHHEM JIUIa, U3bSIBIIETO TOKYMEHT, U IPUIHHY
U3BATHS. B ciyyae BpeMEHHOTO M3bATHS JOKYMEHTa BMECTO HETO BKIIAJBIBACTCS



JHMCT-3aMEHHTENb. V3BATHE AOKYMEHTOB W3 JIMYHOTO Jeia MPOU3BOIUTCS HCKIIOYUTEIBHO C
paspelIeHns 3aBeIyIOLIEeT0 JOMKOIBHBIM 00pa30BaTe/IbHBIM yupex1eHueM. BHyTpeHHss onuch
MIOJITUCHIBACTCS ACIONIPON3BOANTENEM, C YKa3aHUEM JIaThl COCTABICHUSI.

4.7. Bce TOKYMEHTBHI, TOCTYMAIOLIHE B INYHOE JIEJI0, PACTIONATraloTCsl B XPOHOJIOIMYECKOM
TOPSIZIKE.

4.8. He nomyckaetcs BKJIIOYATh B JJMYHOE JIEJIO0 TOKYMEHTHI BTOPOCTENIEHHOTO 3HAUYEHUS,
nMerolue BpeMeHHble (10 10 s1eT) cpoku XpaHeHUsl, HAIpUMED, CIIPABKU C MECTA JKUTEJIbCTBA, O
COCTOSIHUH 3/10pPOBBSI, O CEMEHHOM MOJI0KEHUH U T.I1.

4.9. JlucThl NOKYMEHTOB, TOAIIUTHEIX B JIMYHOE Jel0 pabOTHHWKA JOUIKOJIBHOTO
00pa30BaTEILHOTO YUPEKICHUS, HyMEPYIOTCS.

4.10. AHKeTa SBISICTCSI OCHOBHBIM JJOKYMEHTOM JIMYHOTO JIeJia, MPECTABIISIOMNAM COO0H
nepeyeHb BOIPOCOB O OHOTrpapUUECKUX JAaHHBIX COTPYAHUKA, €T0 00Pa30BaHUM, BBHITOJIHAEMON
paboTe ¢ Hadama TPYHOBOW MACSTEIBHOCTH, CEMEWHOM IIOJIOKEHHH, MECTE MPOMHCKH WIH
MPOXXKUBAaHUS U T.N. AHKETa 3amojHAETCS PAOOTHUKOM CaMOCTOSTEIBHO NpH OQPOPMIICHUH
npreMa Ha padoTy B JOIIKOJIbHOE 00pa30BaTebHOE YUpPEXKICHHUE.

4.11. Tlpu 3amOJHEHUH aHKEThl PaOOTHUK JIOJDKEH 3alOJHATH Bce e¢ rpadbl, Ha Bce
BOIIPOCHI J1aBaTh IOJIHbIE OTBETHI, HE JONYCKAaTh UCIPABICHUN WU 3a4€PKUBAHMsI, IPOUYEPKOB,
[IOMapoK, B CTPOTOM COOTBETCTBHHM C 3alHCSIMH, KOTOPbIE COAEPIKATCS B €ro JIMYHBIX
nokymMeHTax. OTpuLaTelbHble OTBETHI B TIpadax aHKeThl 3alMChIBAIOTCS 0€3 IOBTOPEHMS
BOIIpOCA.

4.12. Tlpu 3amomaeHnn tpadel «OOpa3oBaHHE» CIEAyeT TNPUMEHSATh CIIEAYIONUe
(OpMYIMPOBKH B 3aBUCHUMOCTH OT TOT0, KAKOH TOKyMEHT UMEETCs Y paOOTHHUKA!

® «BBICHICE»,

° «HCIIOJTHOC BBICHICC),

® «CPEAHEC CIICTHUATIBEHOEC);
® «CHCIIOJIHOC CPCOAHECCH.

4.13. B rpade «bamxaiimme poICTBEHHUKH» TEPEUUCIISIOTCS BCE WICHBI CEMbH
paborauka IOV ¢ ykazaHuem cTeneHu pojcTBa (OTell, MaTh, MY, K€HA, CbIH, J04b, POJHbBIC
Opar u cecTpa), Jajee MEePeUUCSIOTCs OMU3KHe POJACTBEHHUKH, MPOXKHUBAIOIINE COBMECTHO C
pabOTHUKOM. YKa3bIBAOTCS (paMIUIHsS, HMsI, OTUECTBO U JIaTa POXKICHUS KAKIOTO WICHA CEMBH.

4.14. B rpade «BrimonaHsieMas paboTa ¢ Havaja TPYJAOBOM NESITEIBHOCTH» OTPaKArOTCS
CBEJICHUS O paboTe B CTPOTOM COOTBETCTBHU C 3allUCSIMU B TPYIOBOW KHIDKKE. B TpymoByro
NEeSATENbHOCTh HE  BKIIOYaeTcss BpeMs yueObl B 00meoOpa3oBaTeNbHBIX — MIKOJAX,
poecCHOHANBHO-TEXHUYECKUX W JIPYTHX MPHPABHEHHBIX K HUM Y4eOHBIX 3aBeAcHHsIX. Bce
3aMucH MPOU3BOJSTCS B XPOHOJIOTHUECKOM MOPSIIKE.

4.15. Ankera OMUCHIBACTCS JIUIIOM, IPUHUMAEMBIM Ha paboTy, U JEIONPOU3BOIUTEIIEM
JIOLIKOJIBHOTO 00pa30BaTeIbHOTO YUPEXKICHUS [TOC]Ie CBEPKHU CBEICHUHN, 3aHECEHHBIX B AHKETY, C
COOTBETCTBYIOIIUMU JTOKYMEHTAMH U 3aBEPSCTCS MEYATHIO.

4.16. AmrtoOuorpadusi - HTOKYMEHT, COJACp)KalllMi OMHCAaHUE B XPOHOJOTHYECKOMN
MOCIIEJIOBATEILHOCTA OCHOBHBIX JTallOB KH3HU W JIeATEeIbHOCTH NpuHuMaemMoro B JJOY
paboTtHuKa. ABTOOMOTpadusi COCTaBIsETCS B MPOM3BOIBHOW ¢dopme, Oe3 TMOMapoOK W
HCIIPABIICHUM.

4.17. OcHOBHBIE MOMEHTHI, KOTOPBIC TOJDKHBI OBITH OCBEIICHBI B aBTOOHOTpaduu:

. (haMuusi, UMsI, OTYECTRBO;

. YHCII0, MECSII ¥ TOJT POKICHHUS,

. noJrydeHHOe oOpaszoBaHue (TIe, KOTJa, B KaKUX YYeOHBIX 3aBEIICHUSX, IO KaKOH
CIICIIUAIBHOCTH);

. BpeMs Hauaia TPYAOBOM e TeTbHOCTH;

. NPUYHHBI TIEPEX0ia Ha IPYroe MECTO pabOThI;

. OTHOIIIEHUE K BOMHCKOM 0053aHHOCTH, BOMHCKOE 3BaHUE;

. HaJIMYHUE MPaBUTEIILCTBEHHBIX HArpa, MOOIIPEHUIA;

° CBCICHUA O CEMEHHOM ITOJI0KCHHMH U OJIU3KHX POACTBCHHHKAX



. JlaTa COCTaBJICHUS aBTOOMOrpaduu 1 JIMIHAS TIOITICH COCTABISIEMOTO.

4.18. Aprobuorpadus, coctaBieHHas rnpu npueme B JI0Y, He MOJIEKUT KOPPEKTHPOBKE.
[Ipn He0OXOAMMOCTH BHECCHHSI N3MEHEHUH WIIN JIOTIOTHEHUH, OHU (PUKCUPYIOTCS Ha OTICIEHOM
JMCTe, MOJIMUCHIBAIOTCS PAaOOTHUKOM C YyKa3aHHMEM JaThl M NPUOOLIAIOTCS K IMEePBUYHON
aBToOHorpadun. B ciryyae Gonpimnx u3MeHeHHH OUOTpapuyecKrX NaHHBIX PaOOTHUKA OT HETrO
MOJKET OBITh 3aTpeOoBaHa OOHOBIIEHHAs aBTOOMOTpadus.

4.19. AsroOuorpadust He 3aBepseTcs MOANHCSIMU 3aBEAYIOMIETO  TOIIKOJIBHBIM
00pa30BaTENIbHBIM YUPEXKIECHUEM WM NEYaThIO.

4.20. JInuHoe meno BeACTCS Ha MPOTSKCHUH BCEH TPYHAOBOHM JEATEIBHOCTH PabOTHHKA
JIOY. V3MmeHeHus, BHOCHMbIE B JIMYHOE JIJO, JOJDKHBI  OBITb  MOJITBEPXKIACHBI
COOTBETCTBYIOIMMH JJOKYMEHTAMH.

4.22. ]lenonpou3BOOUTENh NPUHUMAET OT MPUHUMAEMOro Ha paboTy paboTHHUKA
JOKYMEHTBI, TIPOBEPSIET IMOJIHOTY WX 3allOJIHEHUS W MPaBUIBHOCTH yKa3bIBAEMBIX CBEICHHI B
COOTBETCTBUHM C NPEAbABICHHBIMH UM JIOKyMEHTAMH.

5. Y4eT u XpaHeHHe NEePCOHAIBHBIX IAHHBIX PA0OTHUKOB

5.1. JluuHble nena, B KOTOPBIX XPaHATCS MEpCOHANbHBIE NaHHble paboTHUKOB JOVY,
SIBJISTIOTCS TIOKYMEHTaMU « /{711 BHYTPEHHETO MTOJIb30BAHUS.

5.2. JluuHOE 1EN0 pEerucTpupyercs, 0 YeM BHOCHUTCA 3amuch B «KypHas ydéra JTMYHBIX
nem». JKypHal coIepKuT clienyromiue rpador:

. MOPSIAKOBBIM HOMEp JIMYHOTO JIENIa;

. dbamunus, WM, OTYECTBO pabOTHHKA JOIIKOJBHOTO  00pa3oBaTEIHLHOTO
YUpEKACHUS;

. JlaTa MOCTAaHOBKHU JIeJ1a Ha YYeT;

. JlaTa CHATHS JieJla C yuerTa.

5.3. JInunble nena pacroyiararoTcs B MOPsAKE COrJIaCHO UX HOMEpaM J00 B ajipaBUTHOM
MOPsI/IKE.

5.4. Tlocne yBoiabHEHHS PaOOTHUKA JIOIIKOJIBHOTO OOPA30BATENILHOTO YUYPEKICHUS B
JUYHOE JIeJI0 BHOCATCSA COOTBETCTBYIOIIME JOKYMEHTHI (3asiBJICHUE O PACTOPKEHUHU TPYIOBOTO
JIOTOBOPA, KOIHUS MPUKa3a O paCTOPKEHUH TPYAOBOTO JOTOBOPA), COCTABIISIETCS OKOHYATEIbHAS
OIHCh, CAMO JTUYHOE J1eJ10 0POPMIISIETCS U TIepeacTCs ISl XpaHCHUSI.

5.5. JInunple ena COTPYAHUKOB, YBOJICHHBIX W3 JIOY, XpaHATCS B apXHBE JOIIKOJIBHOTO
00pa30BaTEIILHOTO YUPEKIACHUS B ali()aBUTHOM ITOPSIJIKE.

5.6. He nomyckaercs:

. COO0IIaTh MEePCOHAIbHBIE TAHHBIE PAOOTHUKA TPEThEH CTOPOHE O€3 MUCHMEHHOTO
corimacusi pabOTHUKA, 3a WCKIIOUYEHUEM CIy4yaeB, KOrJa JTO HEoOXOauMO B IIENAX
MIPEIYIPERKICHUS YTPO3bI )KU3HU U 3JI0POBBI0 PAaOOTHHKA, a TAKXKE B CIydasX, YCTAHOBJICHHBIX
3aKoHOJ1aTeNIbcTBOM Poccuiickoit denepannu;

. coo0maTh nepcoHalbHbIE JaHHBIE PaOOTHHKAa B KOMMEPYECKHX LENIX 0e3 ero
MUCBMEHHOTO COTJIACHS;
. 3anpamuBaTh HHOOPMAIMIO O COCTOSTHUH 3/10pOBbsl paOOTHUKA JAETCKOTO C€ana, 3a

UCKJIIOYEHUEM TeX CBEJIEHHUH, KOTOpble OTHOCATCA K BONPOCY O BO3MOXKHOCTH BBIITOJHEHMS
paboOTHUKOM TPYIAOBOH (DyHKITHH.

5.7. JlocTynn K nepcOHaNbHbIM AAHHBIM PaOOTHUKOB Pa3peLIaeTCsi TOJIBKO CIELHATbHO
YIIOJIHOMOYEHHBIM JIUIaM, TIPH 3TOM YKa3aHHBIE JINLA JOJHKHBI UMETh IPABO MOIY4aTh TOJIBKO TE
NepCcoHaIbHbIE AaHHbIe paboTHHKA JJOY, KoTOpble HEOOXOAUMBI 1JIs1 BHIIIOJTHEHUS! KOHKPETHBIX
GyHKIUH.

5.8. Bce Mepbl KOH(DUICHIMATBHOCTH NPU Y4€Te M XPAaHEHWU MEPCOHAIBHBIX JaHHBIX
COTpYJHMKAa  pAcIpOCTPaHSIOTCS Kak Ha  OyMaxkHble, TaK W Ha  3JIEKTPOHHBIE
(aBTOMaTU3UPOBAHHBIE) HOCUTENU UHPOPMAIIH.

5.9. XpaHeHne nepcoHaIbHBIX JAHHBIX JIOJKHO MPOUCXOANUTH B MOPSIKE, UCKITIOYAIONIEM
UX yTpaTy UM UX HEIPABOMEPHOE UCIOIb30BaHUE.



6. locTyn K nepcoHaJbHBIM IaHHBIM padoTHUKOB JJOY

6.1. BuyTtpenHuii Jgoctyn (JOCTYn BHYTPHU JIOIIKOJBHOTO  0Opa30BaTEIbHOIO
YUpEXKIEHUS).

6.1.1. [IpaBo nocTymna K NepcoHaIbHBIM JaHHBIM paboTHHKa JIOY nMeroT:

3aBeAyIOLIHiA,

Crapumii BocIUTaTeNb,

Bbyxranrep,

MenunuHckas cectpa,

Jlemonpon3BoAUTENb.

6.2. Baemrnuit noctym.

6.2.1. K ymcnmy MaccoBBIX NOTpeOUTENeH MepCOHANBHBIX MAaHHBIX BHE JIOIMIKOJIBHOTO
00pa30BaTEILHOTO YUYPEXKICHUS MOXHO OTHECTH TOCYAAPCTBEHHBIE M HETOCYAApCTBEHHBIE
(GyHKIIMOHATBHBIE CTPYKTYPHI.

6.2.2. Hag30pHO-KOHTPOJIbHBIE OpraHbl UMEIOT JOCTYN K MH(pOpMalMu TOJIBKO B chepe
CBOEH KOMITETEHIINH.

6.2.3. Opranuszainuu, B KOTOpblE€ COTPYAHHMK MOXKET OCYILIECTBISATH IE€PEUUCIICHUS
JICHE)KHBIX CPEACTB (CTpaxoBbleé KOMIIAHMU, HETOCYlapCTBEHHbIE IE€HCHOHHBIE (DOHJBL,
OJIarOTBOPHUTENIbHBIE OPraHMU3ALMU, KPEAUTHBIE YUPEKICHHS), MOTYT MOJIYYUTh IOCTYH K
NEPCOHAIIBHBIM JIaHHBIM PAOOTHHUKA TOJIBKO B CIIy4ae €ro MUCbMEHHOIO pa3pelIeHusl.

6.2.4. Ilepenaua nepcoHaJIbHBIX JaHHBIX cOTpynHuKa JJOY npyrum opraHu3ausam:

. CBEICHUs O paboTaroleM COTPYAHHMKE WM YK€ YBOJIEHHOM MOIYT OBITh
MIPEOCTABIICHBI JPYroi OpraHU3aluy TOJIBKO C MMChbMEHHOTO 3a1poca Ha OJIaHKe OpraHu3ali, ¢
MIPUIIOKEHUEM KOIHUU HOTAPUAIILHO 3aBEPEHHOTO 3asIBJICHUS pAaOOTHHKA;

. NEPCOHANBHBIE JTaHHBIE PAOOTHHKA JIETCKOTO caja MOTYT OBITh MPEIOCTaBICHBI
POJICTBEHHUKAM WJIH YJIEHAM €0 CEMbH TOJIBKO C MUCbMEHHOTO pa3pelIeHUs] CaMOr0 COTPYAHUKA.
. B ciydae pa3Boaa ObIBIIas cympyra (Cympyr) MMEIOT MpaBO OOpaTUTHCS B

JIOMIKOJIFHOE 00pa30BaTeNIbHOE YUPEKACHUE C MUCHMEHHBIM 3allpOCOM O pa3Mepe 3apaboTHOM
I1aThl coTpyaHuKa 0e3 ero cornacus (YK PD).

7. 3ammTa nepcoHaNbHBIX IaHHBIX padoTHUKOB J[OY

7.1. Tlog yrpo3oii WM OIACHOCTHIO YyTPAaThl TMEPCOHAIBHBIX JTAaHHBIX TOHUMAETCS
€IMHUYHOE WJIN KOMIUIEKCHOE, peajlbHOe WIM IOTEHLUANIbHOE, AKTHBHOE WM MacCHBHOE
IIPOSIBIICHNE 3JI0YMBIIUIEHHBIX BO3MOXKHOCTEH BHEIIHUX WM BHYTPEHHHX MCTOYHUKOB YIpO3bl
co3/1aBaTh HEOIAroNnpHsATHBIE COOBITHS, OKa3bIBaTh JAECTAOMIM3UpYIOIIEE BO3ACHCTBHE Ha
3alMIaeMyo HHpopMaIuo.

7.2. Puck yrpo3ssl J100b6IM HH(OPMAIIMOHHBIM pECYpCaM CO3JA0T CTUXUITHBIE O€lICTBUS,
9KCTpEMaJIbHbIE CUTYaLlUH, TEPPOPUCTUUECKHE AEUCTBHS, aBAPUU TEXHUUECKUX CPE/ICTB U JINHUM
CBSI3U, Jpyrue OOBEKTUBHBIE  OOCTOSTENBCTBA, a TaKXKe  3aMHTEPECOBAHHBIE U
HE3aMHTEPECOBAHHbBIE B BOBHUKHOBEHUH YI'PO3bI JIMLA.

7.3. 3anmTa nepcoHaJbHBIX TAaHHBIX MPEJICTABISET COOOM )KECTKO perJaMeHTUPOBaHHbIH
U JIMHAMMYECKU-TEXHOJOTUYECKUN TMpOLEecC, MPeayNpexkAaolil HapyleHHe AOCTYIMHOCTH,
LEJIOCTHOCTH, JIOCTOBEPHOCTH M KOH()HUACHINAILHOCTH TEPCOHANBHBIX JaHHBIX M, B KOHEUHOM
cdere, 00ECNeYMBAIOLIMM JOCTATOYHO HAJEKHYI0 O€30IacHOCTh HMH(OpMaluu B Ipolecce
yIpaBIEHUYECKOM U TPOU3BOACTBEHHOM JESITEIBHOCTH JOLIKOJIBHOTO 0Opa30BaTEIbHOTO
YUPEXKIECHUS.

7.4. 3amuTa NepcoHaTbHBIX JaHHBIX PAOOTHUKA OT HEMPABOMEPHOTO HX MCIIOJIb30BAHUA
WIK yTpaThl AOJKHA OBITh oOecrneyeHa 3aBedyromuM JIOVY 3a cueT CpeacTB JOLIKOJBHOIO
00pa30BaTEILHOTO YUPEXKICHHS B IOPSIKE, YCTAHOBICHHOM (pe/iepabHBIMH 3aKOHAMH.

1.5. "Buympennsan 3awguma''.

7.5.1. OCHOBHBIM BHHOBHMKOM HECAaHKIIMOHHUPOBAHHOIO JOCTyNa K MEPCOHAIbHBIM
JAHHBIM SIBJISIETCS, KaK MPaBWIIO, TEpCOHAl, paboTaIOUMiA ¢ TOKyMEHTaMU U 0a3aMu JaHHBIX.
Pernmamenranus goctymna nepcoHana K KOH(QHUICHIIMAIBHBIM CBEIACHUSAM, JOKYMEHTaM U 0azam



JIAHHBIX BXOJUT B YHMCIIO OCHOBHBIX HAIPaBJICHUH OpraHU3allMOHHOHN 3alUThl HH(pOpMAIuu U
IpeJHa3HaueHa JJI pa3rpaHUueHHs] MOJHOMOYMHA MEXAYy aJMUHMCTpaLUeil U creruaaiucTaMu
JIOUTKOJIBHOTO 00pa30BaTEeIbHOTO YUPEKICHHS.

7.5.2. JIna obecrieyeHus: BHyTpEHHEH 3aIUThl NEPCOHATBHBIX JaHHBIX paboTHHKOB /IOY
HE00X0UMO COOTIONATh PAl MEP:

. OTpaHWYEHUE U pEerjlaMeHTalusi cocraBa pPaOOTHUKOB, (PYHKIHMOHAIbHbIE
00513aHHOCTH KOTOPBIX TPeOYIOT KOH(UIEHIINAIbHBIX 3HAHUH;

. cTporoe u30HpaTeNbHOE M OOOCHOBaHHOE paclpeleieHue JIOKYMEHTOB H
nH(popMaluy MeXy paOOTHUKaMH JIE€TCKOTO Cajia;

. palMoOHAJIbHOE pa3MelleHHe paboyux MecT pabOTHHUKOB, IPHU KOTOPOM
UCKJIF0YaI0Ch Obl OECKOHTPOJIBHOE UCIIOJIb30BaHKE 3alUIaeMON HH(popManuuy;

. 3HaHUE PaOOTHUKOM JIOUIKOJIBLHOIO 00Pa30BaTENILHOIO YUPEXkKACHUS TpeOOBaHUI
HOPMAaTUBHO-METOIMYECKUX JOKYMEHTOB IO 3alUTe HHPOPMAIMKU U COXPAHEHUH TalHBbI;

. HaJlM4ue  HEOOXOJMMBIX  YCIOBMM B  MOMEWIEHMH JUIsi  paboThl ¢
KOH(pUIEHIIMAIbHBIMUA JOKYMEHTaMU U 0a3aMU JaHHBIX;

. OTIpeieIeHne M perjaMeHTalus cocTaBa pabOTHUKOB, UMEIOIIUX MPABO JIOCTYIA
(BXoz1a) B IOMEUIEHNE, B KOTOPOM HAXOJUTCS BBIUUCIUTEIbHASI TEXHUKA;

. OpraHu3alus NopsaKa yHUYTOKeHUs! MH(OpMaluuy;

. CBOEBPEMEHHOE BBISBJICHHE HApYILIEHUs TPeOOBAaHUI Pa3peIIUTEIEHOW CUCTEMBI
JocTyna pabOTHUKAMU;

. JUYHBIE Jlella MOTYT BBIAABATHCS JEJIONPOU3BOJUTENIO (CEKPETapro) TOJIBKO

sageaytormmM  JIOY W B  HCKIIOUUTEIBHBIX CHyYasX, IO M[HCbMEHHOMY pa3pelieHUI0
3aBEAYIOIIET0 AETCKUM CaJIoM, - PYKOBOJUTENIO CTPYKTYPHOTO MOJIpa3iesieHus (HapuMep, Ipu
MOATOTOBKE MAaTEPHAIIOB JIJIsl aTTECTAIlMU PAaOOTHUKA).

7.5.3. 3ammTa nepcoHaNbHBIX JaHHBIX COTPYIHUKA HA DJIEKTPOHHBIX HOCUTEIISX.

Bce manku, conepikaniye nepcoHanbHbie JaHHBIE COTPYIHUKA, JTOJDKHBI OBITH 3aIIUIIICHBI
naposjeM, KOTOpBI COOOIIaeTCsi pPYKOBOJUTENIO CIYKObl yIpaBICHUS IEPCOHAIIOM U
PYKOBOJUTEIIO CIIY>KOBI HH)OPMAITMOHHBIX TEXHOJIOTHH.

7.6. "Buewnsn auwguma'’

7.6.1. Tlom TOCTOPOHHMM JHMIIOM TOHHUMAaeTCs J00O€ JHMIO, HE UMEIoIIee
HEMOCPEJCTBEHHOr0 OTHomeHuss K gesrensbHoctd JIOY, mocerurenu, paOOTHUKU JPYTHX
OpTraHU3alMOHHBIX CTPYKTYp. [locTopoHHUME NHIIa HE MOJHKHBI 3HATH pacrpeneiacHne QyHKIHi,
paboure MpoLecchl, TEXHOJIOTHIO COCTaBICHUS, 0(OPMIICHHS, BEJICHUS U XpPaHEHUS TOKYMEHTOB,
JUYHBIX JIe]1 U pab0YrX MaTeprasoB y ACIONPOU3BOAUTEINS (CEKpeTaps).

7.6.2. JIns obecnieyeHs] BHEIIHEH 3alUThI MEPCOHATBHBIX JaHHBIX COTPYIHUKOB JIOY
HE00X0IMMO COOII0IATh PS MEp:

. NOPSZIOK NpUEMA, YI4eTa U KOHTPOJIS AEATEIbHOCTH IIOCETUTEIIEH;

. NOPANIOK  OXpaHbl TEPPUTOPUHU, 3JaHUM M IOMELICHUH  JOLIKOJIBHOIO
00pa30BaTEILHOTO YUPEKICHUS;

. TpeOOBaHUS K 3aIUTe HHPOPMALIUU IPH HHTEPBBIOMPOBAHUU U cOOECeTOBAaHUSIX.

7.7. Bce nuia, CBS3aHHBIE C IOJTy4eHHUEM, OOpaOOTKOM M 3aIUTON MEPCOHATBHBIX
JAHHBIX, OO0s3aHBI MOAMKCATH OO0S3aTETBCTBO O HEPA3TIANICHUA TIEPCOHANBHBIX JTAHHBIX
PabOTHHUKOB JIOIIKOJIEHOTO 00Pa30BaTEIBHOTO YUPEIKICHHUS.

7.8. Kpome Mep 3amiuThl MEPCOHATBHBIX JAaHHBIX, YCTAHOBICHHBIX 3aKOHOJIATEIIHCTBOM
Poccuiickoit @enepanuu, 3aBeyONIHA JOUTKOIBLHBIM 00pa30BaTEIbHBIM YUPESIKICHHEM, a TAKIKE
COTPYOHUKHA MOTYT BBEIpa0aThIBaTh COBMECTHBIE MEphl 3alUTHl TEPCOHAIBHBIX JIaHHBIX
PabOTHHUKOB.

8. [IpaBa u ob6s3aHHOCTH pa6oTHHKOB JIOY 10 3amMTe NX NEPCOHATBHBIX JaHHBIX

8.1. 3akperuieHue mpaB pabOTHUKA, PErJIAMEHTUPYIOIIUX 3aIIUTY €T0 MePCOHATBHBIX
JAaHHBIX, 00€CTIEYNBAET COXPAHHOCTDH MOJTHOM U TOYHON MH(POPMAIIUHN O HEM.

8.2. PaboTHMKM MOMKHBI OBITH O3HAKOMJIEHBI TMOJ PACHUCKy C JOKYMEHTaMH



JIOIIKOJILHOTO  00pa30BaTEeIbHOTO YUPEXKICHUS, YCTAHABIMBAIOUIMMHU TOPSJAOK 00pabOTKU
MIePCOHAIIBHBIX TAHHBIX pAaOOTHUKOB, a TAKKe 00 UX MpaBax U 00SI3aHHOCTSIX B 3TOH 00JIaCcTH.
8.3. PaOOTHHK IOIIKOIBHOTO 00Pa30BaTEILHOTO YUPEKICHHUS 0053yeTCs MPEIOCTABIISATD
NepCOHANILHBIEC JJAaHHBIE, COOTBETCTBYIOLIHNE ACHCTBUTEILHOCTH.
8.4. PaboTHHK MMeeT MpaBo:

. Ha TOJHYI0 MH(OPMAIMI0 O CBOMX IMEPCOHATBHBIX JAHHBIX M 00pabOTKEe ITHX
JTAHHBIX;
. CBOOOIHOTO OECTIaTHOTO OCTYMa K CBOMM MEpPCOHANBHBIM TAaHHBIM, BKIIOYas

MPaBO Ha MOJIYYCHHE KOTHH JIF0OO0M 3amucH, CoieprKaliel mepcoHaabHbIe JaHHbBIe paOOTHHKA, 32
HCKJIIOYEHHUEM CIIy4aeB, IPEeIyCMOTPEHHBIX 3aKOHOAaTeNbcTBOM Poccuiickoi denepanuu;

. Ha ONpEIEJICHUE CBOMX IIPEACTABUTENEW Ul 3alIMThl CBOMX IE€PCOHAIBHBIX
JAHHBIX;

. JOCTyIIa K OTHOCAIIMMCS K HEMY MEAUIUHCKUM JAaHHBIM C IOMOUIBIO
MEAMIMHCKOTO CIENHaINCTa 110 CBOEMY BBIOODY;

. TpeOOBaTh UCKIIIOUYUTH WM UCIIPABUTHh HE BEPHBIC WIIM HETOJIHBIE MEPCOHAIbHBIC
TaHHbIE, a TAK)Ke TaHHbIE, 00paboTaHHbIE C HApyIIEHUEM TPeOOBaHNUH;

. npu otkaze 3asenyromero OV UCKIIOUMTH WM HCHPaBUTh IEPCOHAJIbHBIE

JaHHBIE PaOOTHMKA HMMEET NpPaBO 3asBUTh B MUCHMEHHOW (hopMe 3aBeAyIOIIEeMy O CBOEM
HECOTJIaCHH C COOTBETCTBYIOIIUM 00OCHOBAHUEM TaKOT'O HECOTJIACHs;

. NEPCOHANBHBIC JaHHBIE OIEHOYHOTO XapaKTepa PaOOTHHUK IETCKOTO Caja UMEeT
MIPaBO JOTIOJIHUTH 3asBJIEHUEM, BHIPAKAIOLIUM €T0 COOCTBEHHYIO TOUKY 3pPEHHUS;
. TpeOOBaTh M3BEIICHUS 3aBEAYIONIMM JETCKUM CaJOM BCEX JIUI], KOTOPBIM paHee

ObUTM COOOIIECHBI HEBEPHBIC WJIM HETOJIHBIE TEPCOHANBHBIC JaHHBIE PaOOTHHKA, 000 BCEX
MIPOU3BEICHHBIX B HUX UCKITIOYCHUSX, UCTIPABIICHUSIX WU JOTIOTHCHHSX;

. 00XanoBaTh B Cyle JIOObIE HENPaBOMEPHbBIC JCHCTBUH WM Oe31eicTBUS
3aBEYIOIIECTO JOUIKOJILHBIM 00pa30oBaTeNbHBIM YUPEKACHHEM TP 0O0pabOTKEe W 3aIlUTE €ro
MIEPCOHATILHBIX JaHHBIX.

8.5. B mensax obecreueHus: TOCTOBEPHOCTH TMEPCOHANBHBIX JAaHHBIX paboTtHuku JJOY
00sI3aHBI:

. npu 0pOopMIICHHH Ha paboTy MPECTaBIATh JOCTOBEPHBIC CBEICHUS B MOPSIKE U
00beMe, TMPeayCMOTPEHHOM HactosmuM [lonokeHneM M 3aKOHOIATENbCTBOM Poccuiickoit
®denepannu;

. B Clydyae HW3MCHEHHUS CBOUX IIE€PCOHAIBHBIX JJAaHHBIX, COOOIIATh 00 3TOM

3aBEAYIOIIEMY JIETCKUM caZoM B TeueHue 10 nHen.

8.6. PaboTHuku craBar 3aBenytomiero JIOY B u3BeCTHOCTh 00 M3MEHEHUH (hamMuUIHH,
WMEHH, OTYECTBA, JaThl POXKICHUS, UTO MOTYIaeT OTPAKCHHUE B TPYAOBON KHUKKE HA OCHOBAHUU
MPEACTaBICHHBIX JOKYMEHTOB. [Ipm HE0oOXOAMMOCTH HM3MEHSIOTCS NaHHble 00 00pa3oBaHUW,
npodeccun, CIenuanTbHOCTH, IPUCBOSHUHN HOBOTO pa3psiaa H mp.

8.7. B mensx 3anuThl YaCTHOW )KM3HU, IMYHOW U CEMEHHOMN TaifHBl pAOOTHUKHU HE JTOJKHBI
OTKa3bIBaThCsI OT CBOETO MpaBa Ha 00pabOTKY MEepPCOHANBHBIX JAHHBIX TOJIBKO C MX COTJIACHS,
MTOCKOJIBKY 3TO MOKET TOBJICYb MPUIMHEHNE MOPAIEHOT0, MAaTEPUAITBHOTO BpE/Ia.

9. OTBeTCTBEHHOCTh 3a pasrianieHue KOHPUIAeHINATbHOI WH(oOpManuu,
CBSI3aHHOM € NMEPCOHATLHBIMU JAHHBIMH

9.1. Ilepconanvnas omeemcmeenHocms - OJHO U3 IJIaBHBIX TPeOOBaHUIl K OpraHu3aluu
(YHKIIMOHUPOBAHMS CUCTEMBI 3aIUTHl TIEPCOHANBHON MH(pOpMAIK U 0053aTeTbHOE YCIOBHE
obecnieuenust 3PGHEKTUBHOCTH ITON CUCTEMBI.

9.2. 3ammra mpaB paOOTHUKA, YCTAHOBIICHHBIX 3aKOHOAATENHLCTBOM P®D u HacTosmmm
[Tono>keHneM, OCYIIECTBISIETCS CYy/IOM B LIENSAX MPECeUeHUs] HEPaBOMEPHOTO HCIOJb30BaHUS
MEePCOHANBHBIX JAHHBIX pPAaOOTHHKA, BOCCTAHOBJICHUS HAPYIICHHBIX IMPaB W BO3MEIICHUS
MIPUYMHEHHOTO yiiep6a, B TOM YHclie MOPaIbHOIO Bpeaa.

9.3. Kaxxaplif COTPYIHUK JIOIIKOJBHOTO 00pPa30BaTEIbHOIO YUPEKIACHUS, TOTYJaIOLIHi



s paboThl KOH(DHACHIMAIBHBIA JTOKYMEHT, HECeT €IMHOJUYHYI0 OTBETCTBEHHOCTH 3a
COXPAHHOCTh HOCUTEIS U KOHPHUACHIIUATHHOCTh HHPOPMAITIH.

9.4. Jlunia, BUHOBHBIC B HApYIICHHH HOPM, PETYIHPYIOIIUX TOJIydeHUE, 00pabOTKy H
3alIUTy TEePCOHANBHBIX [aHHBIX PAaO0OTHUKA, HECYT MUCIUILUIMHAPHYIO, aJIMUHUCTPATHUBHYIO,
IPaXIAHCKO-TIPABOBYIO HJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (hemepaibHbIMH
3akoHamu Poccuiickon denepanuu.

9.5. 3a HeucHoJHEHUWE WM HEHaJyIeXkallee HCIOJHEHHEe PaOOTHUKOM IO €ro BUHE
BO3JIOKEHHBIX HA HEro 00S3aHHOCTEW MO COOJIIOMCHHUIO YCTAaHOBJIEHHOTO MOpsAKa paboThI CO
CBEJICHUSMHU KOH(UIEHIMAIBHOIO Xapakrepa 3asemytomuii JIOY BmopaBe mNpuUMEHSTH
npenycMoTpeHHble Tpy1oBbIM KOJEKCOM TUCHUIUTMHAPHBIE B3bICKAHMS.

9.6. JlomkxHOCTHBIE JUIa, B OOSA3aHHOCTb KOTOPBIX BXOAMUT BEJIEHHE MEPCOHAIBHBIX
JAHHBIX COTPYJIHHUKA, O0053aHbl O00ECHeYUTh KaXXJAOMy BO3MOXHOCTh O3HAKOMJICHUS C
JOKYMEHTaMH M MaTepuaiaMu, HEIOCPEICTBEHHO 3aTParuBaloLIMMHU €ro npasa u cBOOOIbI, €Cln
WHOE HE MPEeIyCMOTpPEHO 3aKoHOM. HempaBomepHBI OTKa3 B NMPEIOCTaBICHUH COOpPaHHBIX B
YCTQHOBJICHHOM TMOpSAKE JOKYMEHTOB, JHOO HECBOEBPEMEHHOE MPEJOCTaBICHUE TaKUX
JOKYMEHTOB MWJIM HMHOH HMHPOpPMALMU B CiIydasx, I[PELyCMOTPEHHBIX 3aKOHOM, JHOO
NIPEJOCTABICHNUE HEIOJIHON WM 3aBEJOMO JIOKHOM HH(pOpMAIMK - BIEYET HAJOXKEHHE Ha
JIOJDKHOCTHBIX JIML[ JMMHUCTpAaTHBHOIrO wrtpadga B pasmepe, ompenenseMom Konexkcom 00
aJIMUHUCTPATUBHBIX MPABOHAPYIICHUSIX.

9.7. B cootBerctBUM ¢ ['pakgaHCKHM KOJEKCOM JIMIA, HE3aKOHHBIMH METOIAMHU
MOJYyYMBIIKME HMH(POPMALIMIO, COCTABIAIONIYI0 CIyXeOHyI0 TaiiHy, 0O0s3aHbl BO3MECTHUTbH
IIPUYMHEHHBIE YOBITKHU, IPHUYEM TaKas ke 003aHHOCTb BO3JIaraeTcsi U Ha pabOTHUKOB.

9.8. YronoBHas OTBETCTBEHHOCTh 32 HApYILIEHUE HEMPUKOCHOBEHHOCTH YaCTHOM KHU3HH (B
TOM YHCJIE HE3aKOHHOE COOMpaHHe WIN paclpOCTPAHEHUE CBEIECHUI O YaCTHOW JKU3HU JIUIIA,
COCTABJIAIONIETO €r0 JIMYHYIO MM CEMEHHYIO TaliHy, 03 ero coryiacus), HempaBOMEPHBIHA JOCTYI
K OXpaHsIeMOH 3aKOHOM KOMIIbIOTEpHON HH(OpMAIMK, HEIIPAaBOMEPHBII 0TKa3 B IPEAOCTABICHUH
coOpaHHBIX B YCTAaHOBJIEHHOM IOPSAJKE JOKYMEHTOB U CBEJIECHUHN (€CIM 3TH JESHUS PUUUHUIN
BpE]] IpaBaM U 3aKOHHBIM MHTEpECaM IpakJjaH), COBEPLICHHBIE JINLIOM C UCII0JIb30BAHUEM CBOETO
CII’)KEOHOTO TIOJIOKEHHsT HakasplBaeTcss mrTpadoM, OO JHMIICHHEM TIpaBa 3aHUMATh
OIpeJIeIEHHbIE JTOJDKHOCTH WJIN 3aHMMAThCSl ONPEENIEHHON JIeATeNbHOCThIO, JIM00 apecToM B
cootBercTBuM ¢ YK Poccuiickoit denepanuu.

9.9. HemmpaBoMEpHOCTH ESITEIBHOCTHA OPTaHOB TOCYIaPCTBEHHOMN BJIACTH U OpPTraHU3aIluN
o cOOpy M HCIOIB30BAHUIO MEPCOHATBHBIX JAHHBIX MOXKET OBbITh yCTAaHOBJEHA B CyIEeOHOM
nopsiaKe.

10. 3aka0uHTeNbHBIE 0JI0KEHUS

10.1. Hacrosimee IlonokeHue sBIAETCS JIOKadbHBIM HOpMaTUBHBIM akToM JIOVY,
npunumaetcs Ha Ob1iemM coOpanum pabOTHUKOB, coriiacoBbiBaeTcs ¢ [Ipodcor03HBIM KOMUTETOM
u yrBepkaaercs (MO0 BBOAUTCS B JACWCTBUE) MPHUKA30M 3aBEIYIOLIETO JOIIKOJIBbHBIM
00pa30BaTEIbHBIM YUPEKICHHEM.

10.2. Bce nu3ameHeHus 1 JOMOIHEHMs, BHOCHMBIE B HacTos1ee [lonoxkenue, opopmisrores
B NHUCbMEHHOW (opMe B COOTBETCTBHM JCHCTBYIOIIMM 3aKOHOJAATENBCTBOM Poccuiickoii
denepanui.

10.3. TlomosxeHne MPUHUMAETCS HA HEOTPEACTICHHBINA CPOK. VI3MEHEHHS U TOTIOJIHEHUS K
[TonoxxeHuto NprUHUMAIOTCA B OpsIAKE, TpeaycMoTpeHHoMm .10.1. Hacrosmero [lonoxenus.

10.4. Tlocne npunsaTus [lonoxenus (MM U3MEHEHUH U JONOJHEHUH OTAEIBHBIX TyHKTOB
U pa3/iesIoB) B HOBOW peaKIK Npeablaylias pelaklius aBTOMaTUYECKH yTPauynuBaeT CUITY.
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